
 

 

Confidential Information                                           www.twostep.com                                                     (800) 223-8900         

    

 

 

 

 

 

With the Option Expensing Module 

Sample Reports 
   

 

 

 

 

 

 

 

 

 

  



Confidential Information 

 



 

 

Confidential Information 

 

 

Table of Contents 

 

Notice of Legal Restrictions 

Introduction ........................................................................................................................................................ 1 

Stock Administration Reports ............................................................................................................................. 2 

Exhibit A: Option Plan Summary....................................................................................................................... 3 

Exhibit B: Option Ledger by Name .................................................................................................................... 4 

Exhibit C: Option Ledger by Plan ...................................................................................................................... 5 

Exhibit D: Capitalization Table – By Name ........................................................................................................ 6 

Exhibit E: Capitalization Table – By Type........................................................................................................... 7 

Participant Reports ............................................................................................................................................. 8 

Exhibit F: Option Grant .................................................................................................................................... 9 

Exhibit G: Optionee Option Status .................................................................................................................. 10 

Exhibit H: Closing Statement .......................................................................................................................... 11 

Exhibit I: Confirmation of Exercise .................................................................................................................. 12 

FAS 123R Reports .............................................................................................................................................. 13 

Exhibit J: Valuation Disclosure ........................................................................................................................ 14 

Exhibit J-1: Worksheet (Back-Up Details) .................................................................................................... 15 

Exhibit J-2: Worksheet (Back-Up Details) .................................................................................................... 16 

Exhibit J-3: Worksheet (Back-Up Details) .................................................................................................... 17 

Exhibit K: Exercises......................................................................................................................................... 18 

Exhibit L: Expense Recognition ....................................................................................................................... 19 

Exhibit M: Weighted Averages ....................................................................................................................... 20 

Exhibit N: Expense Recognition by Reporting Group ....................................................................................... 21 

 



 

 

Confidential Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Notice of Legal Restrictions 

Information in this document is subject to change without notice.  Complying with all applicable copyright laws is the 

responsibility of the user. 

Corporate Focus is licensed pursuant to the terms of a written license agreement that has been signed with each customer.  

Except as expressly provided in the license agreement, the furnishing of the software application, this document or any 

other related materials does not give you any license to use or copy any materials that are subject to patents, trademarks, 

copyrights, or other intellectual property rights. 

Copyright ©2011 

Two Step Software, Inc. All rights reserved. 
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Introduction 

 

This document demonstrates some of the reporting capabilities of Corporate Focus with the Option Expensing 

Module. Corporate Focus contains over 150 reports that cover each area of the data you can store in the 

program. The reports in this document are typically used by the people who manage the company’s equity 

compensation plan, including CFOs, controllers, stock plan administrators, and plan participants. Please note 

that reports related to FAS 123R (now ASC 718) are available only as part of the Corporate Focus Option 

Expensing Module. 

 Key points to understand about Corporate Focus’ reporting capabilities include:  

 Reports can be generated for any point in time – in the past or in the future 

 Reports can be filtered by any of the data fields in the target records, including specific field values or 
date ranges  

 Many reports include several optional settings for altering standard field formats, such as how names 
are displayed or decimal points printed 

 Reports can be customized to meet your exact needs so you can create your own library of required 
reports and documents 

 Reports can be exported as well as printed, with supported export formats including Excel and PDF 
 

This set of sample reports is provided to give you a sense of some of the more popular reports, but it is not a 

substitute for actually using the system. If you are not already a Corporate Focus customer, ask your 

representative about other ways to learn more about the system, such as scheduling a live online demonstration 

or signing up for a free trial.  
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Stock Administration Reports 

 

The reports in this section are used by stock administrators and CFOs to get a picture of the company’s current 

capitalization information. These reports provide both detailed and summary information about the equity 

information entered in Corporate Focus. 

 

1. Exhibit A: Option Plan Summary  

The option plan summary is used to see a summary of all of the activity relating to an option plan over 

(a) its lifetime and (b) a user entered period. This is helpful to see how exercises and cancellations have 

affected your option plan.   

2. Exhibit B and C: Option Ledger 

The option ledger report is used to retrieve a list of all the grants in your system as well as the related 

option information. This includes number outstanding, vested, exercised, cancelled, and unvested.  

You can see this information by plan or by name. 

3. Exhibit D and E: Capitalization Tables 

The capitalization tables are used to show you the fully diluted ownership of your company. You are able 

to see this information on a name by name or on a type by type basis. These reports, generated from 

the cap table views, can also be modified in many different ways including the any point of time 

capability but also showing either total options granted or total options vested and exercisable. 
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Exhibit A: Option Plan Summary 
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Exhibit B: Option Ledger by Name  
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Exhibit C: Option Ledger by Plan 
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Exhibit D: Capitalization Table – By Name 
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Exhibit E: Capitalization Table – By Type 
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Participant Reports 

 

The reports in this section are used by stock administrators and CFOs to distribute information to the 

participants of their option plan.  

 

1. Exhibit F: Option Grant 

After you have entered an option grant into Corporate Focus, you can then create the option agreement 

the participant needs to sign. After receiving this signed copy back, you then store a scanned copy back 

in the Corporate Focus database. Like any report, the content of this report can be adjusted by working 

with our consulting group so that it meets your exact needs (in this case, to match the text required by 

your plan). 

2. Exhibit G: Optionee Option Status 

At any point in time, if a participant requests information regarding their current option status, you can 

send them the Optionee Option Status (by printing it or exporting it to PDF and emailing it like any other 

PDF file). This allows them to view information regarding each of their current option grants as of a 

specified date period.   

3. Exhibit H: Closing Statement 

After a participant terminates, you must send them a notice letting them know how many options they 

are allowed to exercise. Corporate Focus allows you to do this by creating a closing statement. 

4. Exhibit I: Confirmation of Exercise 

If the participant decides to exercise his or her options during their post-termination exercise period, 

Corporate Focus allows you to process the exercise and then generate a confirmation of exercise report 

to notify the participant.   
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Exhibit F: Option Grant 
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Exhibit G: Optionee Option Status 
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Exhibit H: Closing Statement 
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Exhibit I: Confirmation of Exercise 
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FAS 123R Reports 

 

The reports in this section are used by CFOs to present auditors with the information needed for a FAS 123R 

audit. Please note that reports related to FAS 123R (now ASC 718) are available only as part of the Corporate 

Focus Option Expensing Module.   

 

1. Exhibit J: Valuation Disclosure 

This report can be run for a specified period and is used to summarize the disclosures your auditors will 

ask for under FAS 123R.  This is our primary disclosure report. When this report is run, CFOs can choose 

to also print out worksheets to back-up the details on the disclosure.  These are presented here as 

exhibits J-1 through J-3.   

2. Exhibit K: Exercises 

This is used to provide a list of all exercises that have occurred and the intrinsic value of them. 

3. Exhibit L: Expense Recognition 

This report can be run for a specified period. It is used to show you (a) the amount expensed in the 

period, (b) the amount expensed before the period, (c) the total expensed through the end of the 

period, and (d) the projected amount left to expense after the period. This is another report that is used 

frequently when using FAS 123R in Corporate Focus. 

4. Exhibit M: Weighted Averages 
On the valuation disclosure report, Corporate Focus lists the weighted average exercise prices and 
remaining contract term of outstanding as well as exercisable options. This report is an example of a 
back-up report that shows you how the system determined the value on the disclosure report.  
 

5. Exhibit N: Expense Recognition by Reporting Group 
One of the requirements of FAS 123R is to have the capability to group your numbers based on 
reporting group. This report is identical to Exhibit L, but is grouped based on this reporting group 
requirement. 
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Exhibit J: Valuation Disclosure 
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Exhibit J-1: Worksheet (Back-Up Details) 
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Exhibit J-2: Worksheet (Back-Up Details) 
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Exhibit J-3: Worksheet (Back-Up Details) 
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Exhibit K: Exercises 
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Exhibit L: Expense Recognition 
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Exhibit M: Weighted Averages 
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Exhibit N: Expense Recognition by Reporting Group 

 

 

 

 

 

 

 

 


